Robert C. Huebner

bvbhubner09@hotmail.com
15 Normandy Circle
Campus Address

Hopatcong, NJ 07843
CPO 17163

(973) 398-6553
New Brunswick, NJ 08903

Objective:

To attain a competitive position that utilizes my significant computer and business experience.

Education:

Cook College, Rutgers University
New Brunswick, NJ

B.S. in Business Economics, Minor in Philosophy


Relevant Course work:

Micro and Macroeconomics, Economic Futures, Production, Marketing, International Marketing, Finance, Accounting, Money and Banking, Intro to Comp Science, Data Structures, Programming I and II.

Experience:

Bon Venture Services
Flanders, NJ

Prepress Representative
Feb 1999-Jan 2000

· Layout and design desktop publishing operator for a weekly bulletin printing company.  

· Responsible for all aspects of each account including correspondence, fielding complaints and special requests.
· Handled network flow, computer graphics and imaging, advertising design and copy.
MetLife
Convent Station, NJ

Procedure Analyst, NASD Registration Unit
Jun 1997-Jan 1998

· Initiated and updated MetLife's sales force with the National Association of Securities Dealers.  

· Involved in opening exam windows for new and previously registered reps, administrators and broker/dealers through online CRD Database and confirmed their status through email and Lotus Notes.

· Insured handling their active status through Continuing Education and Due Diligence requirements.

· Generated weekly status reports, did extensive computer referencing, faxed and inter-office calling.

Mobile Office Inc.
Rockaway, NJ

Salesman – Campus Recruiter
Sept 1996-Jan 1997

· Established contacts with store managers and company owner, and identified potential customers.

· Set up and arranged promotional materials, handled calls and helped train new employees.

· Wrote daily log reports and inventories, opened/closed the store, and occasionally cleaned up displays.

· Carried out managerial duties such as hiring and firing employees, coordinating employees' efforts and planning new promotions.  Also reported directly to upper management and CEO.

· Before school began was given the responsibility of creating and designing the company web page.

Hi-Tronics Designs
Hackettstown, NJ

Inventory Control
Jun 1996-Aug 1996

· Helped to oversee stock room of a heavily regulated and meticulous medical supply manufacturer.

· Responsible for lot and quality control, inventory paperwork and the morning mail route.

· Promoted to computer specialist in charge of updating entire inventory of 1800+ items to MS Excel.

· Manipulated Excel's format, installed and connected it across a network and customized search wizards.

Activities and Interests:

· Computer Programming: fluent in Pascal and html, knowledge of C, Java, Unix.

· Co-founder of nonprofit organization North Jersey Brigade
· Designer, creator and webmaster for www.njbrigade.com
· First place in SMG2000 Stock and Commodity trading simulation.

References:

Available upon request.
